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Profile Summary

Dedicated and creative Event Planner with over 8 years of experience in orchestrating memorable
events and developing innovative strategies for seamless execution. Proven track record in
coordinating high-profile corporate events, weddings, and social gatherings that exceed client
expectations. Skilled in vendor negotiation, budget management, and leveraging technology to
enhance attendee experience.

Work Experience

Senior Event Planner
Elegant Affairs Event Planning
1st March, 2017 - Present

Designed and executed over 150 corporate and private events with budgets ranging from $10K to
$500K, achieving a 95% client satisfaction rate.
Increased client retention by 20% through personalized consultation and post-event follow-ups.
Implemented new project management software that improved event coordination efficiency by
30%.

Event Coordinator
Couture Celebrations
1st June, 2014 - 28th February, 2017

Coordinated logistics and vendor arrangements for events hosting up to 500 attendees, ensuring
smooth operations.
Negotiated with vendors to secure services at 15% below standard pricing, saving clients an
average of $5,000 per event.
Developed marketing strategies that increased event attendance by 40%.

Education

Harvard University
Bachelor of Arts in Communication
1st Sep, 2010  1st June, 2014

Skills

Event Planning, Budget Management, Vendor Negotiation, Project Management, Marketing Strategy,

Communication

Notable Projects

Harvard Alumni Reunion 2019
Led the planning and execution of the Harvard Alumni Reunion event, coordinating with multiple
stakeholders to welcome over 2,000 alumni and managing a budget of $250,000.
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Certifications

Certified Meeting Professional (CMP
Issued by Events Industry Council, 10th Jan, 2018

Awards

Event Planner of the Year
Awarded by National Event Planner Association, 15th May, 2020


